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Joint Directive 12/2023. (VII.03.) of the Rector and the Chancellor
on the Rules of Procedure of the Refund of Fees Paid by Third-Country Nationals Applying for the Foreign Language Academic Programmes of the University of Pannonia 


The Rules of Procedure for the Refund of Fees to Be Paid During and After the Admission Procedure by Third-Country Nationals Applying for Admission to the Foreign Language Academic Programmes of the University of Pannonia are set out on the basis of the provisions of the Organisational and Operational Rules of Procedure (hereinafter referred to as "OORP") adopted by the Senate of the University of Pannonia (hereinafter referred to as "University") as follows. 


I. Purpose and the personal and material scope of this Directive 

(1) The purpose of this Directive is to use a uniform system of concepts and rules of procedure in the internal regulations of the University and to define the related responsibilities. 

(2) The personal scope of this Directive covers all the faculties, comprehensive organisational units and organisational units of the University, third-country nationals intending to obtain a student status and third-country nationals who already have a student status. 

(3) The material scope of this Directive covers the fee-paying bachelor's, master's and undivided degree programmes offered to foreign students at the University of Pannonia in a foreign language. 

II. Fees and the rules for their refund

(1) Administrative fee
1.1.	The admission procedure is subject to a registration fee of EUR 150. The EUR 150 registration fee is non-refundable.	

(2) Advance dormitory fee
[bookmark: _GoBack]2.1.	The advance dormitory fee of EUR 300 (which will be included in the fee for the first two months) to be paid for dormitory accommodation is refundable only if cancellation is made in writing before the beginning of the semester (deadline for the autumn semester: 21st August, for the spring semester: 31st January). 
2.2.	The advance dormitory fee cannot be deferred to a later period. The advance dormitory fee cannot be refunded if the applicant requests a deferral of enrolment and has not cancelled the dormitory accommodation by the deadline specified above.
2.3.	Refunds must be requested by completing Annex 1.

(3) Refund of the tuition fee paid during the admission procedure:

3.1. For non-enrolled status:

3.1.1.  	The University will consider all payments of the tuition fee to be late payments if received after 20th July for the fall semester and after 10th January for the spring semester. In the case of late payment, the prepaid tuition fee will either be refunded on the basis of the applicant's request (Annex 1) or the applicant may request a deferral of enrolment. The deadline for submitting such requests is 31st August or 31st January.

3.1.2. 	The applicant may request the deferral of enrolment by 1 semester/academic year. In such a case, the University will issue a new official admission notification and reschedule the prepaid tuition fee for the first two active semesters. Requests for the deferral of enrolment must be submitted by 10th October for the autumn semester and by 10th March for the spring semester.

3.2.	The tuition fee may change: 
- if the new tuition fee is higher than the prepaid tuition fee, the difference must be paid by the applicant,
- if the new tuition fee is lower than the prepaid tuition fee, the difference must be refunded to the student's Neptun account. 

In the case of a cancellation without obtaining a student status due to a deferral, the University will refund the fees prepaid for two semesters at the applicant's request (Annex 1) within 30 days after the date of submission of the request for deferral under Subsection 3.1.2. 

3.2.1. In the case of a cancellation in the first semester without obtaining a student status (e.g. due to the refusal of a visa application), the University will refund the fees prepaid for two semesters at the applicant's request (Annex 1).  The National Directorate-General for Aliens Policing must be informed of this fact.

3.2.2. If the applicant fails to submit the request for refund within 30 days of the deadline for enrolment, the Directorate of Academic Affairs will send two written warnings. If he or she fails to submit the request for refund, the University will retain the prepaid tuition fee at the end of the semester for which the applicant has been admitted, transfer it to the University's Risk-Liquidity-Strategy Fund and treat it as "other income not classified elsewhere".

3.3. Enrolled students (with active student status)

3.3.1. Refund due to the termination of an (active) student status:

3.3.1.1. In the case of termination of a student status during the first active semester:

- in the case of termination of a student status by the deadline specified by the relevant law (in accordance with Article 51 of Government Decree No. 87/2015 (IV. 9.) within one month after the beginning of the semester, but no later than 14th October in the autumn semester and 14th March in the spring semester). The request for refund may be submitted by the student within 30 days of the end of the 4th week of the semester. The University will refund the tuition fee for the first and second active semester within 30 days of receipt of the request.

- before the end of the period of study, the University will refund the tuition fee paid for the first active semester on a pro rata temporis basis and the tuition fee paid for the second active semester in full at the student’s request (Annex 1) within 30 days of receipt of the request. 

- if the student status is terminated after the term time of the first active semester, the tuition fee for the second semester will be refunded. The request for refund must be submitted by the student at the latest at the same time as the request for termination of student status (Annex I). 

- after the end of the first active semester (period of study), the tuition fee paid for the second active semester will be refunded at the student’s request (Annex 1) within 30 days of receipt of the request.


3.3.1.2. In the event of termination of the student status, during the second active semester, 

- the University will refund the full amount of the tuition fee paid for the second active semester at the student's request within 30 days of receipt of the request in the case of termination of the student status within the deadline set by the relevant law[footnoteRef:1], within one month of the start of the semester, but no later than 14th October in the autumn semester and 14th March in the spring semester. [1:  see Article 51 of Government Decree No. 87/2015 (IV. 9.) on the Implementation of Certain Provisions of Act CCIV of 2011 on National Higher Education.
] 


- the tuition fee for the second active semester paid prior to the end of the period of study will be refunded by the University at the student’s request on a pro rata temporis basis. The request for refund may be submitted by the student within 30 days of the end of the 4th week of the semester. The University will refund the tuition fee paid for the second active semester within 30 days of receipt of the request.


3.3.2. Refund in case of interruption of studies (passive semester):

If an enrolled student opts for a passive semester

- the prepaid tuition fee will be withheld and rescheduled by the University for the next active semester(s) in the case of a suspension of student status by the deadline specified by the relevant law[footnoteRef:2], within one month of the start of the semester, but no later than 14th October in the autumn semester and 14th March in the spring semester. [2:  see Article 51 of Government Decree No. 87/2015 (IV. 9.) on the Implementation of Certain Provisions of Act CCIV of 2011 on National Higher Education] 


- In the case of an extraordinary deferral pursuant to Article 39 (5) of the Student Requirement System, the institution retains the prepaid tuition fee and the University reschedules it to the next active semester(s).
(4) How to request a refund

4.1 In all cases, refunds can only be requested in writing, in accordance with the Annex 1, and addressed to the Director of Academic Affairs of the University.

4.2 The bank charges for transferring the amount of the refund must in all cases be borne by the student.

4.3 Any change in the student status or residence of the applicant/student must be notified to the National Directorate-General for Aliens Policing.

III. Effective date
(1) This Joint Directive of the Rector and the Chancellor will enter into force on the date of its publication and remain in force until revoked. 
(2) The provisions laid down in this Joint Directive of the Rector and the Chancellor must be applied to the rules of procedure for the admission of third-country nationals applying for foreign-language academic programmes after the effective date of this Directive. 
IV. Final provisions
(1) The translation of this Joint Directive of the Rector and the Chancellor into English must be completed when this Directive enters into force. Person in charge: Directorate of International Relations and Communication.

Place and date: Veszprém, 3th July 2023

	Dr. András Gelencsér 
m.p.
	Zsolt Csillag 
m.p.

	Rector
	Chancellor



Annexes: 
Annex 1: Refund Request Form 
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